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"The provisions aid information set forth 'n this repurt are intendqd

to be informati nal and not contractual in nature. Thus, this report

is not intended, and shall not be construed, to constitut- a contract

between the Corpus Christi Junior College District ('Del Mar College')

and any student, prospective student, agency of the local, state or

federal government, or any other person or legal entity of any and

every nature whatso-ver. Del Mar College hereby reserves and retains

the ri ;It to amend, alter, change, delete or modify any of the provisions

of this report at any time, and from time to time, without notice, in

any manner that the Administration or the Board of Regents of Del Map-

College deems to be in the best interest of Del Max. College."
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_INTRODUCTION

This is a final report on the progress of a follow-up study of Del
Mar College graduates from September 1, 1973, through August 31, 1975.
The study_includes questionnaire design, record-keeping systems, student-
graduate identifeation and contact procedures. Amended to this report
are samples of various data and instruments used in this study.

This report covers the work done and progress made from December 1,
1974, through June 30, 1976. The project was supported by funds ad-
rdnistered by Tarrant County Junior College District for the Texas Ed-
ucation Alency.

STATEMENT OF ACTIVITIES

The activities accomplished during this nineteen-month udy can be
grouped into the following areas:

1. Establishment and use of Advisory Committee

2. Personnel and organization

3. Student and graduate identification

4. Record keeping (manual-computer)

5. Techniques used in follow-up

6. Questionnaire design and testing

7. Mailing techniques

8. When and how often to follow-up

9. Employer follow-up

10. The total follow-up system

The follow-up advisory committee was organized in December of 1974.
The foilow-up advisory committee was formed to guide in the general organ-
ization_and design of the Del Mar College follow-up system. The size of
the advisory committee has varied from six to twelve members.
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The foil w-up system is under the direction o
Initially a full-time clerk and a part-time superv
maintenance of the systeme

the Placement Director.
sor assisted with the

It was necessary to establish several methods of identifying prospective
graduates and graduates. The size of our student body, the existence of
two separate physical facilities and the continual completion of students
made it necessary to identify and to anticipate completion or graduation
for exit interview purposes.

We have continued to develop record-keeping systems. We have decided
on a manual system using Rolodex Cards and a computer system using the
Cathode Ray Tube to enter and update data.

Follow-up is more than mailing a questionnaire to receive a response.
In f-act, to achieve a desired percentage of responses, several techniques
were tested and used. Some of the techniques tested were oral exit interviews,
phone exit interviews, mailing techniques, use of criss-cross phone books,
friends and instructors.

Three types of questionnaires were used and tested. They we e a short
answer, a check the box and a computer generated questionnairee It was
necessary to determine which questionnaire worked best.

One of the activities of concern to many is when and how often a follow-
up should be done. The follow-up could be done on a yearly basis for five
years or possibly in the first, third and fifth year after graduation.

An employer follow-up study was conducted on a selected program and a
questionnaire was designed and tested.

The final activity to be treated in this report will be the design and
implementation of the system at Del Mar College. Its efforts, anaTysis and
use will be discussed.

P_ROC_EDDRES

The procedures used to implement and study the activities perOrmed will
be explained in this section.

The advisory committee formed ii December of 1974 proved to be a useful
group. The follow-up advisory committee is made up of representatives from
various divisions within the college and a sampling of representatives from
the community. In the beginning, only school personnel were on the committee,
but outside members were later selected to serve on the committee.

The early meetings were organizational in nature and the following meetings
were for design and implementation of the system. The advisory committee has
had a continued interest in the development of this follow-up study and has
continued to make suggestions.

2
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The single most important contribution made by this group was the
assistance given in working together to achieve the goal of designing a
follow-up system that was practical and that could be used to benefit the
students, graduates, college, employers, community, and various reporting
agencies.

The advisory commitZee also provided information that they thought
should be included in the follow-up questionnaires. A list of this in-
formation is included in Appendix A. From this list of forty-five items
a signle questionnaire has evolved with thirteen questions. This question-
naire can be used for students discontinuing_the-r education, graduating,
and for exit interviewing. (see Appendix J.)

The personnel to be involved in follow-up was the next area of concerm.
In the beginning three peop7e were used. A full-time clerk, the Placement
Director, and a part-time supervisor. As the system grew, added responsibility
necessitated additonal personnel and an Assistant Placement Director was
added to maintain the system. An organizational chart can be found in
Appendix B. As a system becomesiarger and the need for follow-up continues,
additional support will have to be given.

The next area to be treated will be the methods used to identify students
and graduates for follow-up. To understand the problem, it is necessary to
realize that enrollment periods at Del Mar College are of two types. The
two types are clock hour and semester hour enrollments.

The semester hour student enrolls or registers by the semester. The
academic and technical students register and graduate under the semester hour
system. These students are under the registrar on the East Campus. Com-
mencement is held in early May for all graduates. Students that will not
complete until August walk across the stage in May also.

The vocational students are on a clock hour system. They register or
enroll quarterly and complete when they finish their required number of
hours. The vocational students are under the assistant registrar on the
West Campus. The vocational commencement is held in early May also for all
vocational students completing from September 1, through August 31.

The problem of several registration periods, continuous graduates, two
registrars offices, and two physical facilities makes record-keeping difficult.
It was first thought that we would depend on the other offices to tell us who
the students and graduates of this institution were for follow-up purposes.
As it turned out, the time it took to retrieve tne needed information on some
students maJe it necessary to design several methods to identify the graduates.

The semester hour students are now identified for graudation on the student's
master file as they become eligible for graduation. This file is merged with
the follow-up file by the Data Processing Department.

The clock hour students are treated differently. They are pre-registered
with the Placement office by the use of the card shown in Appendix C. The
date the student enrolls gives us the key to when that student will complete
his training. We file these cards so that we can anticipate the quarter a



www.manaraa.com

student will need an exit interview prior to leaving the campus. For examrie,
a student may complete his training in September. 1975, and go to work in
another state. This graduate would not be eligible for commencement until
the following May, 1976. This student has been away from school for seven
months. Forty percent of our graduates leave the Corpus Christi area after
graduation.

Another system we have used to insure current and up-to-date information
is through the use of the change of status form. The change of status form
enables us to Capture current and permanent addresses if they are different
from the student's master file. An example of the change of status form can
be found in Appendix D. Completing students are entered in our graduate
follow-up file on a continuing basis.

The change of status form is filled out as the student withdraws from
or completes his training. The follow-up clerk receives a copy and updates
the follow-up file through a Cathode Ray Tube.

Two types of record-keeping systems have been tested and used. The two
systems are a manual system and a computer system. The manual system works
well but we quickly outgrew its practicality because of the large number of
students in the system.

The manual system (Appendix E) was designed so that the information
could be recorded and updated as information was received. These cards
are stored in file boxes by year and major, in alphabetical order.

The computer system evolved from an early keypunch system to the use
of a Cathode Ray Tube entry system. See Appendix F for the coding system
and major codes.. The advantages of the Cathode Ray Tube for entry are many.
Mbst fmportant when exit inteiviewing, the student fb1Tow-up records can be
updated while the student is being interviewed. This makes any.manual form
obsolete. A second advantage is that one instantly sees the information on
a screen that is entered on the student's record. Thirdly, it gives the
follow-up staff control over when and what appears on the student follow-
up file. When a questionnaire is received, the information is instantly
stored in the follow-up file through the Cathode Ray Tube.

A filing system was designed so that we could incorporate Placement files
with follow-up files. The two areas are related, but it took considerable
thought to design a working system. An example of the filing system is
shown in Appendix G. The non-graduates and graduates am filed in alphabetical
order, by major and year. Example:

1. Year 1973

2. Allied Health

3. Registered Nurse

4. Smith, Jane
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5. Graduate or Non-graduate

11-1e filing system is also color coded as follows:

1. Yellow label - Vocational

2. Blue label - Academic

3. Green label - :Technical

The graduates are identified through the addition of the year of

graduation to their folder. Social security numbers are hand written in-

side of each folder to insure the correct identification of each student

or graduate. In each student's folder is filed Placement and Follow-Up

documents for a five year period.

The techniques used in follow-up were tested and implemented as follows.

Questionnaire design and use is one of the most widely accepted methods of

follow-up. We evolved from a one sequence mailing to a four sequence mailing.

Three different questionnaires were tested.

Exit interviewing was the next area tested. Exit interviewing can be

Lroken down into three basic types. The three types that were tested are

the personal, phone and group exit interview.

Other techniques that were used were the use of the criss-cross phone

ek, teachers, friends and employers to obtain information on graduates.

The three types of questionnaires that were designed and tested were

products of the advisory committee. From the list of questions provided

by the advisory committee, the most common or pertinent questions were

chosen and were included in the design of each questionnaire. The three

questionnaires were sent to the advisory committee members and were evaluated

by each person. The questionnaires were then rewritten and printed along

with a reminder post card, reminder letter and a final reminder letter. The

three types of questionnaires are as follows:

1. Questionnaire A (Appendix H) is a booklet with 28 qui_tions,

each question containing 2 to 10 parts with an enclosure

letter printed on the questionnaire.

2. Questionnaire C (Appendix I) has a cover letter, with 21 fill-in-

the-blank questions.

3. Questionnare B (Appendix J) is a three-panel card that is printed

by a computer. One side includes a short letter with a post-paid

business reply panel. The reverse side includes a 13-question

questionnaire with the students name and address for mailing

purposes. This questionnaire is used for gradua es, withdrawals

and for exit interviews.

Mailing techniques can be grouped into two areas: bulk mailing and

first-class mailing.

11
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Cost, corrected address, and results desired should be considered in

choosing the method of mailing.

First-class mailing of questionnaires offers a cost of 13 cents, an
automatic forwarding or return and, some feel, better treatment by the
Post Office. Some researchers feel the person receiving the mail prefers
to receive first-class mail.

Bulk mailing_offers a cost of 1.8 cents, may be stamped "address cor-
rection requested", must be bundled by zip code for mailing and is treated
as "bulk mail." The cost difference is significant enough to justify bulk
mail regardless of other disadvantages.

When a follow-up should be done, can best be determined by the objective.
For example, if a high rate of return is desired, it would be advisable to do
the follow-up when graduates would be likely to be at a home address such
as during the Thanksgiving-Christmas holidays. On the other hand, if infor-
mation is going to be used to fill out various state and federal reports
follow-up will have to be done to meet these reporting dates.

How often a follow-up should be done can best be answered by saying as
often as necessary and possible. Originally, we intended to do a one month,
three month, six month and one year follow-up for five years. Needless to

say, it is not practical. Ideally it would be nice to do a one month follow-
up, but it is much more practical to wait until one year after graduation.
A one year, three year and five year follow-up would meet most needs.

An employor followeup has been done on our Licensed Vocational Nursing
Program. An example of the questionnaire is found in Appendix N. We

originally used a different type of questionnaire but later changed to the one
shown because it could be computer generated. The results of our first employer

follow-up are shown in Appendix O.

The basic ingredients in the Del Mar College follow-up system are:
graduate identification, exit interviews, instrumentation, retrieval and
use of results.

Students are pre-registered with the Placement serv ce when they enroll
in Del Mar College. (Pre-registration card also is used for exiting students
as shown in Appendix C.) This gives the Placement-Follow-Up office a record

of the basic information necessary for pursual of follow-up data.

All graduates are followed up for five years. It is part of the with-

drawal and graduation process to be exit interviewed by the Placement office.
At this time, students are made aware of the follow-up prog am. Seven months

after leaving Del Mar, the student will receive the first of a series of
four mailings which are discontinued when a response is. received. If no

response is received within three weeks after the fourth mailin9, a phone

contact is attempted. The four mailouts are listed below:

1. First questionnaire (Appendix J)

2. P st-card reminder (Appendix K)

3. Reminder letter and additional questionnair (Appendix 0
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4. Fi nal reminder letter (Appendi x r4)

The Del Mar College Follow-up questionnaire is approved by the Texas
Education Agency and the Veterans' Administration. The follow-up questionnaire
and mailing labels are completely cornputer generated. The results of the
fol low-up are compiled into various reports and charts as shown in Appenidx P.
The results are availabl e to prospective s tudents, students, graduates, faculty
and employers-

INSIRLDIE TATION

The maintenance of the record-keeping system is a continuing process.
In the beginning when a student graduated, a Rolodex card was filled out
and a record of contact vias kept on the back side. (see Appendix E.) If
the student was exi t interviewed or returned a questionnaire, we recorded the
information manually.

As the follow-up system matured,. we found that the time taken for record-
keeping was penalizing the system. Pit this time, we converted the entire
system to the computer, with entry done through the Cathode Ray Tube. With
the current system the student or graduate does the manual work by completing
a registration card or a questionn 're. The follow-up staff enters this data
directly into the computer_

A record of contact is maintained on the student by entering the las
date of contact into the computer. Retrieval of information from the system
can be by several methods. Indi vidual information can be taken from the
Cathode Ray Tube or group information by year, major, or type of student can
be put on a computer print out

Exit interviewing techniques have been tested and implemented. Two
types of exit interviews were tested. Of the E73 May, 1975, graduates,
83 were telephone exit interviewed and 205 were personal ly exit interviewed.

The students were told that he or she would be incl tided in a follow-up
s tudy. The results of questionnaire response were compa red to those exit
interviewed wi th those not, and the rate of response was compared by major
fiel d of study_

To insure that the exi t interview ere conducted in a uniform manner,
a li st of general instructions (Appendix Q) for the interview were written.
To answer various questions commonly asked by persons being interviewed a
list of suggestions to the interviewer (Appendix R) was designed.

Questionnaire design, use of reminders, type of postage, exit interview,
and student major (academic , technical and vocational) tetere tested in the
fell owing fol 1 ow-up studies :

January 6, 1975
Exi sting one page questionnaire , mailed to 175 vocational students.

13
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2. Janaury 23, 1975

Existing one page questionnaire, mailed to 75 students.

February 5, 1975
Three.new questionnaires plus three reminders, mailed to 1170,
1973-1974, vocational, technical and academic graduates.

4. August 5, 1975
Veterans Administration Questionnaire Number 22-8722, plus
three reminders, mailed to 369 vocational certificate program
graduates.

5. August 8, 1975
Computer generated questionnaire plus two reminders, mai ed to ;73
May, 19n, vocational, technical and academic graduates.

An existing questionnaire was used as a control instrument and mailed to
75 students on January 23, 1975 and to 175 former students on January 6, 1975.
Both of these mailings were done using first-class postage.

The three new questionnaires were mailed to 1170, 1973-1974 graduates
on February 5, 1975. One-third of the graduates received Questionnaire A
(Appendix H), one-third received Questionnaire B (Appendix J) and one-third
of the graduates received Questionnaire C (Appendix I.) _Five days later
each group was mailed a reminder post card. (Appendix K.) Five days later
a reminder letter (Appendix L) including an additional questionnaire was mailed.
Five_days later a final reminder letter (Appendix M) was mailed. The sequence
terminated when the graduate responded. The 1170 graduates follow-up was done
using bulk postage.

On August 5, 1975, a four sequence mailout (Appendix W) was done on
369 Del Mar College vocational certificate program graduates. In order to
meet the Veterans' Administration requirements several modifications in our
sYstem had to be made. This follow-up was done using first-class mail in
the following manner. On August 5, 1975, the Veterans' Administration Question
naire Number 22-8722 was mailed. (see Appendix S.) On August 12, 1975, a post-
card reminder was mailed (Appendix K) to non-responding graduates. _On
August 19, 1975, the Veterans' Administration Questionnaire Number 22-8722
(Appendix S) and a reminder letter (Appendix L) were mailed to students not
responding. On August 26, 1975, a final reminder letter (Appendix M) WAS
mailed to graduates not responding.

_On August 8, 1975, a three sequence mailout was done on 873, May, 1975,
Del Mar College_graduates. (Appendix X.) The Del Mar College computer
generated questionnaire was mailed on August 8, 1975. On August 15, 1975,
a post-card reminder (Appendi,' K) was mailed to those graduates that had
not responded. On August 22, 1975, a reminder letter was mailed to those
grlduates not responding. (Appendix L.)

"FORMATION ANALYSIS

On January 6, 1975, 175 questionnaires (Appendix 1) were mailed to students
that had withdrawn or completed a vocational program in the prior three months.
On the 18th day the response was 14.85 percent. The highest rate of return'
was four days later (January 10, 1975) which was 6.28 percent of the total

14
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response. First-class postage was used.

On January 23, 1975, 75 (Appendix U) questionnaires were mailed by first-
class mail to students that had withdrawn or completed a vocational program in
the prior 30-day period. On the 17th day the response was 20.00 percent. Me
highest rate of return was four days later, January 27, 1975, which wils 5.33
percent of_the total response. _These two sample mailings (using existi;Ii
questionnaires and no reminders) gave us an estimate of our present rate of
response.

On February 5, 1975, 1,170 questionnaires were mailed (Appendix V) to cmr
1973-1974 graduates. Mailings were done by bulk mail. The following is a
breakdown of the results of this mailing:

1. 505 students responded or 43.16% of the total number of graduates.

2. Academic Response 41.00%
Technical Response 36.00%
Vocational Response 52.00%

Questionnaire A Response
Questionnaire B Response
Questionnaire C Response

1/3% of total
1/3 of total'

1/3% of total

The August 5, 1975, Veterans' Ad inistration Follow-Up_on certificates
programs provided a response of 65.31 percent. (Appendix W.) Using the
Veterans' Administration form 22-8722 did not hinder the response rate. It

did slow the clerical process down because each questionnaire had to be hand
labeled with a carbon made for the third sequence. We have since had the
Del Mar College computer generated questionnaire (Appendix J) approved for
use by the Texas Education Agency.

The August 8. 1975, Del Mar College graduatejollow-up resulted in
response rate of 37.46 percent. Of the 873 graduates, 327 responded to
follow7up. .(see Appendix X.) Below is an analysis of the response rate by
type of graduate and exit interview technique used.

Type of Graduate

1. Academic
control group
phone exit interview
personal exit interview

2. Technical
control group
phone exit interview
personal exit interview

Vocational
control group
phone exit in erview
personal exit interview

Number in Grou Number & Percent Res orid.

345 111 or 32.17%
56 26 or 46.41%

123 50 or 40.65%

87 39 o r 44,82%
7 2 o r 28.57%

40 27 o r 67.50%

183 62 or 33.87%
20 7 or 35.00%
12 3 or 25.00%

15
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dne problern encountered in mailing a folded, booklet-type questionnaire
(r:Je tionnai re A, Appendix H ), by bulk rate was that tl e questionnaire was
lost from the envelope_ We had numerous calls from students saying they had
received an empty envel ope. Envelopes must be sealed securely.

After receiving responses from graduates receiving Questionnaire A
(Appendix H) , we realized we had not asked for some pertinent information.
We had left cut the fol lowing questions:

A. Social security number

B. Date of graduation

C. Name and city of College presently attending

The most time consuming problem area was that on each questionnaire we
asked the student to state his or her major and date of graduation along with
other- data we already had from other records. The problem would arise when
the student would give us their present major at the college they were curren
attending.

Wen redesigning Questionnaire B (Appendix J) to be mailed to our May, 1975,
graduates, the student's name, address, social security number, major, date of
graduati on and phone number was printed on the questionnaire. We also pre-
addressed the questionnaire.

ng the Del Mar Coll ege and Vete ans Administration questionnai e in
one cycle proved confusing .

The cost for postage en our system has become high. We spent $548.7S
est-age in August and September, 1975.

it is imperative that we be able to identify veterans and CETA students
at any irterval. This proves to be difficult on a manual system. We have
resorted to placing colored metal flags on students' follow-up cards.

Reports and reporting pe-riods should be unified for all programs:
local , state, and federal.

The Veterans Admini stration requi res proof of returned or attempted
rn i ling contact.

ONCLUSIONS AND RECOMPENDAT DNS

Randorn sampling wil 1 probably have to be considered as the most feas 'ble
of obtaining needed information when dealing with large numbers of people,
record keeping becomes difficult.

The type of questiornaire designed and mailed should be the type that
iiou1d be -t met individual school needs. The rate of response was equal on

1 6
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our three questionnaires, but it should be remembered that we did not have
a long questionnaire that would be time consuming to complete, The type of
questionnaire does not seem to have any correlation to the percentage of
returns.

Our efforts :o date tend to indicate that with the increasing number o.
students to be followed up and the postage cost will have to be ca efully
calculated.

The results of our efforts to date would indicate that the only advantage
to using first-class mail rather than bulk mailing would be that forwarding
addresses are obtained. The difference in the two rates should be carefully.
considered. Address correction can be requested on bulk mailings.

OTHER PERTINENT INFOR ATION

Exit interviewing seemed to be time consuming and n _ofitab e. A

more controlled situation and larger groups would have to be tested to get
valid results.

No significant increase in responses were noted by using exit inte views.
However, a 10 to 20 percent increase was noted in some groups. Having_ two
campuses makes a compulsive exit interview of graduates almost impossib e.

If a statewide system is implemented the following problems should be
considered.

1. Agencies should have one re orting period.- and accept each schools
individual questionnaire.

2. Duplication should be elimdnated by var pus agencies and accrediting
groups. Programs should be treated the same and this should include
non-career programs. If accountability is the ultimate goal follow-
up, then the measuring tool should be applied to academic, technical
and vocational programs.

3. If employer follow-ups are to be required, the r_questing agency
should bear the expense.

In converting our follow-up system to a computer sys em it will become
imperative for the Placement and Follow-Up office to have its own Cathode
Ray Tube (CRT) unit to do a more proficient job in follow-up. The CRT unit
will serve to inquire on students to be followed up and also to update a
student's file. For example, a new address or telephone number can be entered
immediately upon receipt of a questionnaire in the Follow-Up office.

Future Plans.

Our future plans are to continue entering data into our computer system
on our technical and vocational graduates.

Presently, we are anatyring the results from our Employer FollowUp on
our Licensed Vocational Nurses. Questionnaires were mailed on April 2, 1976,

1 7
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and we are still receiving responses to date.

We are also engaged in a one-and two-year follow-up on all technical
and vocational students. These results will be used to complete Follow-
Up.reports for the Veterans Administration and Texas Education Agency.

18
12
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APPENDIX A

ADVISORY COMMITTEE LIST

OF SUGGESTED QUESTIONS

1. Name

2. Address

3. Phone Home and Business

4. Sex

5. Ethnic Origirl

American Indian
Negro
Oriental
Spanish Surname
Anglo American
All Others

6. Birthdate

7. Birthplace

8. Martial Status

9. Parent's Address

10. Name and address of a relative or friend (not living with you
who could be contacted in case you nove and we lose contact
with you.

11. Course of study

12. Date of graduation from Del Mar

13. High school attended

14. Date of high school graduation

15. College years completed
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16. Record tf college work

17. If gone on to senior college:
Name of college
Date entered
Number of hours completed
Major field

18. Continuing education for baccalaurea e?

19. Do you plan to take additional vocat onal training?

20. Are you a veteran?

21. Employed in occupational trained?

22. Employed in related occupation?

23. Employed in unrelated occupation?

24. Employed part time?

25 Entered military?

25. Other reasons unavailable for employment

27. Place of Employment Salary

1 month
6 months
1 year
2 years
3 years
4 years

28. Number of weeks after g aduation before obtaining permanen

29. Position now holding.

2 0

14
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30. Hours of work per week

31. Immeliate supervisor

32. Poistion title

33. Time in this position

34. Duties (Be as specific as possible)

35. Length of employment with present employer

36. Approximate starting salary

37. Approximate present salary

38. Were you employed in your field before graduating?

39. Did you move from your hometown to obtain a job in the field
you were trained for? If yes, list your hometown.

40. Do you feel you were hired because of the training received?

41. Do you feel the training contributed significantly to your jab
success?

42. Did you seek employment in the occupation for which you were
trained?

43. Do you feel you received sufficient training to prepare you for
your present employment? If not, why?

44. 1.Ms the course sufficient in length or do yOu feel i_ would have
been better for you if the course was longer/shorter?

45. Did the instructor present a realistic view of working conditions
and requirements of industry?

21
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46. As you know, employer-employee relations are very important
for successful employment. _Was this adequately stressed along

with work habits and attitude?

47. Was the equipment in the_laboratory comparable to that used in

industry? It is our wish to keep our training up to date and
efficient in every way. What comments can you make regarding
the improvement of the training you received?

48. List in order of importance those areas of instruction received
at Del Mar that you feel were of most value to you in your
present position.

49. List in order of need the areas of instruction received at Del
Mar that you feel were not sufficiently covered.

2 2
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APPENDIX C

REGISTRATION AND EXIT INTERVIEW
CARD

DATE INSTRUCTORS NAME

MAJOR PHONE NUMBER

NAME SS

CURRENT ADDRESS

St ee

PERMANENT ADDRESS

St ee
COMPLETION OATE

EMPLOYER:
Name of Company
Address of Company
Name of Supervisor
Your Title Star ng a y
How Many hours do you work per week?

City

City

WITHDRAWAL DATE_
Zip

2 4
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APPENDIX E

MANUAL RECORD KEEPING SYSTEM

APPLICANT CODES.

1. GROUP

2. QUESTIONNAIRE
Type A, B, or C

TYPE OF CONTACT

A. Phone interview
B. Exit interview
C. Control group

DOT CODE:

1. Yellow - Voc.
2. Green - Tech.
3. Blue - Acad.

GROUP I_ 2__
230-50-11A6
FIATS, KATHRYN P. 9 2- 2-R5 4
3241 LAWNV IFW ST 5 2-8P2-6.i 4
COEPUS CHIP 1ST' TX

784D4

PAJOR: LIP7PAL ARTS GPAO. 5/75

EMP. OF SCH.

(STREET) (CITY) (STATE

DATE

====

====
4= = = =

====
====

DATE

= = = =

====
====

mmoymm.r.gme

DATE

====
====
====
====

====
====

DATE

====
====
====

====
4====

DATE

====
====
====
====

====
====

RUUD OF CONTACT

PERSONAL CONTACT
olipik CONTACT
EXIT INTERVIEW
ONE MONTH
6 MONTH
1 YEAP
2 YEAR
3 YEAR
4 YEAR
5 YEA

20
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APPENDIX F

CRT COMPUTER FOLLOW-UP DATA

SIGN ON.

CSSN PS=CODE,NAME=YOUR NAME

LOCKON FLO1(CODE)(SSNO)

CODES

I -- INQUIRY ONLY
U -- UPDATE
A -- ADD NEW STUDENT
D -- DELETE STUDENT

SIGN OFF

LOCKOF
CSSF

ETHNIC_ CODES

1 -- ANGLO AMERICAN
2 -- AMERICAN INDIAN
3 -- AMERICAN NEGRO
4 -- AERICAN ORIENTAL
5 -- MEXICAN AMERICAN OR SPANISH SURNAMED
6 -- OTHER

SEX

M -- MALE
F -- FEMALE

VETERAN STATUS

Y -- YES
N -- NO

CETA CODES

1 -- TITLE I
2 -- 112
3 -- 112-76

NOT AVAILABLE FOR WORK CODES

1 -- DISABLED
2 -- PREGNANT
-- UNWILLING TO MOVE

4 -- CONTINUING EDUCATION
5 -- MARITAL STATUS CHANGED
6 -- PERSONAL ENRICHMENT
7 -- OTHER

2 7
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ALLIED_ HEA- TH PROGRAF

DA
DH
MH
NA
ORT
RAD
RN

RT

LVN
WC

CETA

MAJOR CODE

DENTAL ASSISTING 8023
DENTAL HYGIENE 8034
MENTAL HEALTH 8029
NURSES AIDES & ORDERLIES 7922
OPERATING ROOM TECHNICIAN 8031
RADIOEOGIC TECHNOLOGY 8033
REGISTERED NURSE 8021

RESPIRATORY THERAPY 8025
VOCATIONAL NURSE 7821
WARD CLERK 7923

C-AB AUTO BODY 6521C
C-CC CASHIER CHECKER 5599C
C-CL CLERICAL 5823C
C-CSI COSMETOLOGY STUDENT MST_ 0001
C-DET DRAFTING 8622C
C-DFT JUNIOR DRAFTSMAN DETAILER 0004
C-FFW FAST FOOD WHATABURGER 5599C
C-SEC SECRETARIAL 5824C
C-ST STENO 0002
C-TR TRACTOR TRAILER 6530C
C-W WELDING 6425C
C-W WELDING (ENTRY LEVEL) 0003

VOCATIONAL

AB AUTO BODY 6521
AR APPLIANCE REPAIR 6223
AM AUTO MECHANIC 6422
CL CLERICAL 5823
CO COMPUTER OPERATOR 6022
COS COSMETOLOGY 6227
DM DIESEL MECHANICS 6423
KP KEY PUNCH OPERATOR 6199
MACH MACHINE SHOP 6234
P-V PRE-VOCATIONAL 7003
RAD RADIO & TV REPAIR 6241

AC REFRIGERATION 7221
SEC SECRETARIAL 5824
W WELDING 6245
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TECHMICAL

META AIR CONDITIONING TECH 7221T

AT ARCHITECTURAL TECH 8621

DP DATA PROCESSING 6021

DFT DRAFTING 8622

EETP ELECTRICAL ENG. TECH 8822

EETE ELECTRONIC ENG. TECH 8824

FS FIRE SCIENCE 6821

LA LEGAL ASSISTANT 5828

LS LEGAL SECRETARY 5829

MS MARINE SCIENCE TECH 8428

MGT MID MANAGEMENT 5621

PS POLICE SCIENCE 7021

RE REAL ESTATE 5423

RM RESTAURANT MANAGEMENT 5424

TYPE OF DEGREE CODES

AAS ASSOCIATE APPLIED SCIENCE

,AS ASSOCIATE SCIENCE
CER CERTIFIED
NG NON GRADUATE
AA ASSOCIATE OF ART

WD WITBRAWAL

2 9
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APPENDIX G

EXAMPLE OF FILING LABELS

Vanai-14PM

ACADEMIC REDFORD, ROBERT

CETA
(WELDING)

TECHNICAL

(MARINE SCIENCE)

VOCATIONAL
(SECRETARIAL)

zl':=JawLaNSEMME0*,

TURNER, JOHN C-W

AUSTIN, STEVE MS

HAVEN, SANDY SEC

ALLIED SMITH, JANE RN
HEALTH

(REG STERED NURSE)

3 0
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Placeinint

APPENDIX H

QUESTIONNA .RE A

STUDENT FOLLOW-UP

3 1
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DEL MAR COLLEGE
COPTUSCHaisn, TXXAS 78104

Student Vol wtip

Deer Foroar Student:

We ere searching for ways to improve our educational progr

To aelp us we aek you to complete this questionnaire. It requires information
about your current activities Ind your earlier community c011ega experiencn.
It will require 10 minutes of your tine to omplete.

Please complete the questionnaire and return it to tie within throe days A
pre-addressed and etanped return envelope la enclosed for your convenience.

Thank you for your help.

Very truly your.

een.44/
Ronald S. Fite
Director of Plat

oirectionsi

NIIrk X opposite ach item
that best represents your
anaver(s).

1. miNIC on 1u

I consider myse
Anglo AMOrican
AlaCk or Afro-Amarican
American Indfan
Oriental American

alease_correct Aane and_curreot sddre a if_ neceelsr:-

_ Spanieh American
0t4tr (specify)

lay lie request a copy of your transcript
(reCordr) from the school you are presently
attending. and may me release your records.

Yes No

3. be the area edow pleses sive a permanent na address and phone numbct where
you can always be readied.

=miss
ram munffeilLr

MAJOR
TAT

25a

3 2
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4. A. Can

you feel pertinent.

5. Mark the ittm that boot deotribes your prossnt employment or related Ote1US1

.1.=* Full tine Amploymont
Part time omploynont
Uollega /ull tine

setvica
souesvifa
brawl/rayed

(neer (specify)

tr YOU MAUI NEM PEEN EMPLOYED FULL TIME 5fl.CC LZAVLHO TUE COLLEGE, GO DIRECTLY
TO QUA$XIOS 14.

S. A. roar predent job titloi

g. Masao give employer's AdJrcmet
Precoutly Amployod Yam
04r:4 6: 66014542r
Strvet address _

Immediste Sup.gvhuor

7. Show tbe Approximata diatanc. of your
Collars.

up to 25 miles 25 . S9 mil** 50 99 miles 100 miles and over

4. Wal the currioulum you were enrolled im at Del.Dar relotad to your
first 5001 Your present job/

roe. very such
Yeo, somewiwt
Do, or very kttt
If your prosent

check eilea room which aPP

Present Job

ated to yOUr 04 4ar College curriculum, pleass

Could not find s job in field of preparation.
Found better paying job in arithlr !told.
Preferred to work in soother flold.
Quolified for new jou by continuing my oducation.
Ulao not suffictantly qualified for e job in my fluid
°wet (epecifY) proparatioa.

10. P14446 /Wiest. both your start ng monthly aLary upon leavint Del nar College
ao4 your pressnt salary. (This information uill not be idancitied with you
46 46 individual, but will ba groupod with that from other (ormat students.)

Exerting Salary

Up to

Fr6643t

..,...

SCArCids Wary

700 500
800900
poo-10o0
000-up

Present

400400 ,.....
...,=,,...

..I±3

..------
.1.M..

501}.600
.,.-

qif Pii.
.lef MANMIF

40-7000

2 5b
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Please rate your datisfactima with your pre7;wt tOCOO Of USA el 04
aapects shows bolos.

Superior
a. Challenging and intereating work
b. Relations with colleagues
c. Salary
S. Opportunity
0. Overall aepects of your Job

12. Please mark the one cource moat helpful in g
upe;-. leaving Del Mar College. Mark ooly one.

Del MAI. College Placement serVica
College ataff member other than a plat_
Employer contact at the college
Texas Employment Commiasion
Answered an advertisement
Relative or friend
Other (specify)

Please mark (X) each statement which shows your
obtained ot Del Mar College in getting your first

Fair

u7 initial .1 .,.timo Job

c_

The plocement office vas helpful
Faculty members were helpful
Little help was given to me or others in my currieulUft
F.v,ulty members were willing to help, but didn't em to lemow
what opportunities were available.
Job placement aerviCe woe not adequate

ALL PERSONS SHOULD ANSWER QUESTIONS 14 THRU 23.

14. To what extent have you continued your education *ince lea
Mark osch statement that applies.

Still enrolled at Del Mar College
None
Completed one or mare employer training program
Took courses at another too-year college
Took coureee st 4 four-yesr college or univeroity
Completed an aseeeiste degree
Completed a bachelor's degree
Completed a meater's degree or beyond
Other (epecifY)_

LS. If ynti have continued your education since leaving Del Mar Conga
mark each reason for euch further education or training which applies

To prepare for further lob pportunities In my present occUpetion
To improve uy skills and abilities in My Present Job
For my own general education and personal satisfactiom
To change occupation
It I. expected of oe by my employer
Other (specifY) _ ,__ ,

25c
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I. Voo tfoe cuteiewlia
wora enrolled to et Del Her College rolated to your

lam ilodP. if Ise hale continued poor oducatiomf

Tee, eery ouch Is. eouiuluL Uo, or very littlO

V. Di4 ou et clay tile Chao
CO Yen

II your Gnawer to cosation 17 wee Mop P
your curricuiwu is ?viol below.

toe one curriculum to anothor while at Dol UAW

a nark ths woon(s) lor clanglag

DIpiCtIuf led vJ.tb ctirriculuftMom e_ _04trq ciao
Low schievermat
L00 oi lotoroot
Pereonal problem

OPPoitagity id tht s field
Parents objected
Counselor', advice
Al/tong Choice of c a the first plata
Chasse* career go
other (specify)

19. Would you recotrann4 pal Mad
the duos proaree you studied7

gov well did Del Mar
College preFer, you IA each of the follouing aspect.?

Superior Good Fair Poor

_go to a peroon seehieg to completa
Yee WO

4. Technical knowledge 04 undorsiaUdingb. job of learning shills
C. Getting along with pond
d. golf-understanding

.0. knowledge about career opportunities
id your field

I. Comeuelcotion skills (ordl or written)
g. Control educetIon

21. hou vOlueble are each of th,i espette of your Dol Mar Coil.g. education co younow? Mark only One +mower for each *abut.

a. ?echoic
b. Job or Learning oki
a. Getting along with Peopled. Saff-andertranding
m. e.nowladgw 41,0014 Cereet oppOttun

in your field
I. comumoicatioe dull.

(dila Oi Vritt",d. Cannerdl oducetiom

riding

25d

Uighly
Valuable

aqyss.

nr.aT=

35
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22. Please giVa your 000
clleu eapsriscu.

stsrtt each sl the fellowiss 4speeta 0
ealy cis soma for 04cb SOPlat.

Shop and laUcratory instructi
Acadenit instruction
Shop owl laboratory facilitica and
aquipsent
All other college facilities

Counseling given to stilt:lona
Social activities

Intarest in students Orion by faculty
Sysluation of studant's porformanco
by faculty
Ovarall

our course study (

SuperiOr

wa

r,

yew Dal *me

l'Onr

0. do yOU balm thl _

el I!

Tm

OILY Tuon wuo EARNED AN ASSOCL'.TE DEGR2 SHOULD ANORR QUESTION 26.

ZA. In very curriculum. tiler* Is 4 "mix" of Course. 10 (s) applied tactolcal andokills preparation end (b) gamoral ducation. ?Issas show tho propOrtiOnal
"mix" of such 40411144 that you would like to ilea in your Curriculum at Del IfstCollage.

0.g. aa is. DOn't changa it.
_ Increase tha proportion ef courses in tetylnicel and WA

Increase the proportion of course& In metal edUestion.

ONLY THOSE WHO DID NOT CONYLETS
AN EDUCATIONAL PROGRAM AT DLL

ANSWER QUi-STIONS 25 Thild 28.

2$. What woo your primary educational goal when you Initially
_

Mar College? Nark only Qua.

=
rJ

Earn a certificate or diploma to inprova
ny onploymont snd cs

Lam An sesociats Ogre* or a hIghor dopes.
Upgrade techoical knowledge and Calle ln specific fialdo by tables justone or sevaral courace.

Iocrsase my general knowlodge and leual of ducation.
Other (specify) _

26. Was the goal you noted above
achieved hsio

ULD

yOU left D 1 7wr College Tio
27. whar principal reamin(s)

made you dicids to discontinua 4 444d44CO 44 Del MarGollsge7 Mark each that applide.

=gm
merSyl.

Employntat
Marriage
6utered aijitery aarv5ce
LaCk of tivanciol oupport
Moved to another area
Lsek of transportation ,N1=

Personal ladjustra C problem
Lack of interest
Low achievement

Chang* In educational goal
Completed my educational goal
Othar

tend to return to Del liar
Collage far additional worWl

25e

36
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DEL MAR COLLEGE
CORPUS CHRISTI, TEXAS 78404

STUDENT FOLLOW-UP

APPENDIX I

QUESTIONNAIRE C

Dear Former Student:

Del Mar College is constantly trying to stay in contact with its
graduates. In the past, these follow-ups have been very successful
in helping us evaluate our programs.

We are asking that you fill out the attached questionnaire and retu n
it to us immediately.' Please use the enclosed, self-addressed, post-
age paid envelope.

Thank you for your cooperation.

Sincerely, ,

Ronald S. Fite
Director of Placement

RSF/isg
Attachment

Phone: 882-6141
EXt. 29

37
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STMENT FOLLOW-0P

Social Security Number

1. Course of Study

2. Name_

DEL MAR COLLEGE
CORPUS CHRISTI, TEXAS 78404

Date

Dst- of Godustion

Telephone
ddle or Maiden)

Current Address City Stare Zip

Permanent Addreas
y. State p

Etnnic Or _A. American Indian anish can Other_
Anglo American Oriental AmeriCan Black or Afro-American _

6. Attending another school? Yen No Name of school
Number of hours completed Major area of study

Dote enrolled

7. Are you presently employed? Yes No _Full time Part time
Name of present employer_
Street Address City
Immediate Supervi

8. Would you recommend Del Mar College to a person seek/ g to complete the same progr ea
as you? Yes No

OCCUPATIONAL HISTORY (IF ADDED SPACE IS NEEDED, PLEASE U E RAM

1. Give nuMber of weeks after graduatIon before obtaining Permanent Work

2. ApproxLmate starting aalary7____ ApproXimate pres_-

3. Approximately heu many hours per week do you work?

ary

4. Do you feel that you received sufficient training to prep- e you for your pre
employment?

better for you e course wa 0 shorte
ould have be

_ coo _ u y_ udies su_ len h do y u fee

6. Did atructo pr
requirements of industry?

As you know. omplo _ _one are very Important ucc
Was this adequately str ed along VIth work habits and attitude?

.ul emplo

Waa the equipment at Del Mar comparable to that used in industry?

9. What _

GENERAL

mmente can we make iegarding the improvem he ning you raceiv

1. Mark one item that best describes your present status.
Employed full time Employed part tiMe
College full time Military service
Housewife Unemployed
Other (specify)

2. If your course Of study major) requires a license, do you have t1is Acenee?

3. If currently employed are you satisfied? Yea No

4. Ry signing bele++ you give Del Mer College permission to release your transcrIpt and
other records and also give Del Mar College peralssion to obtain transcripts and
Other records trim other colleges and universities yOu have attended.

Signature Date

27 ag
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APPENDIX J
QUESTIONNAIRE B

CERTIFYING rFFICIAL DATE

TO BE COMPLETED RV scHnu

DATA PROVIDED RV:

__QUESTIONNAIRE _INTIRVIEW _zSCHITIL RECORDS

BUSINESS REPLY CARD
First Class Permit No. 342. Corpus Christi. Texas

MEMMI
MIME
=MEMME=
MEM=
MEM=
=MEM
MANI

DEL MAR COLLEGE =MOM
EMMEN

101 BALDWIN =MOM
=MEM

CORPUS CHRISTI, TEXAS M404 =MEM
=MOM
EMMEN
MOMS

ST E FOLLOw-Up MIME
MEM=
MEM.

DEM Fr- FR STUOENT

DEl MAR COLLEGE- IS raNTINMUSLy SEA CHING FOR wAYS TO IMF VE
ITS EOUCATrONAL PROGRAMS.

To HEL P US WE- ASK. YOU TO COMPLETE TKIS QUEST I AN A IR E. IT
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DEBBIE
4700 .

CORPUS CHRISTI TX 78416

PLEASE GIVE CORRECT INFORMATION
ADDRESS:___._

DISREGARD QUESTIONS
YES NO
_ 1 _ WERE YOU ON ACTIVE DUTY

IN THE ARMED FORCES OF
THE U.S. WHEN YOU COMP-
LETEO THIS COURSE?

OMC PREPARE you FOR
COURSES YOU ARE TAKING AT
ANOTHER,COLLEGE OR UNIVER-
SITY?

3 WHAT CAN DMC DO TO BETTER
PREPARE STUDENTS WHO fi,RE
CONTINUING THEIR EDUCATION?

BELOW,

THAT

**

4 IF CONTINUING EDUCATION
PLEASE COMPLETE. MAJOR AREA
oF STUDY:
SCHOOL: __CITY:
DATE ENTERED:
HOURS COMPLETED: _

5 ARE YOU NOW EMPLOYED?
6 _ WORKING MORE THAN 20 HOURS

PER WEEK?
7 IF NOT EMPLOYED TN AREA OF

TRAINING, ARE YOU AVAILABLE?
TECHNICAL-VOCATIONAL MAJORS ** CHECK BELOW WHICH BEST EXPLAINS

WHY YOU HAVE NOT BEEN AVAILABLE FOR EMPLOYMENT IN THIS TYPE OF WORK.
)1 BECAME DISABLED AND CANNOT DO THIS TYPE-OF WORK. ( 11 BECAMIE

PREGNANT, CAUSING ME TO FOREGO A NEW CAREER. ( 11 WAS UNWILLING TO
MOVE To A NEH LOCALITY TO TAKE AN AVAILABLE JOB. ( )1 HAVE CONTINUED
mY SCHOOLING,. ( )MY MARITAL STATUS CHANGED, CAUSING ME TO FOREGO A
NEW CAREER,. ( )1 TOOK THE COURSE FOR PERSONAL ENRICHMENT, AVOCATION-
AL, OR RECREATIONAL PURPOSES ONLY. ( POTHER.

STUDENT SIGNATURE: DATE:

I F

DENTAL ASSISTING
AUGUST 1975
HOME TEL: 512
WORK TEL:

DIFFERENT FROM A.
HOME TEL:_
WORK TEL:__

DO NOT APPLY TO YOU.
YES NO

8

E.

10

11 _

WORKING IN AREA RELATED TO
TRAINING?
IF YOUR AREA OF STUDY RE-
QUIRES A LICENSE, DO YOU
HAVE IT?
PLEASE INDICATE YOUR SALAP
STARTING_ PRESENT
IF YOU ARE WORKING, PLEASE
GIVE FOLLOWING INFORMATION:
SUPERVISOR'S NAME
COMPANY
AUDRESS
JOB TITLE:
JOB DUTIES

GENERAL COMMENTS:
-

D 10 YOU USE THE PLACEMENT
SERVICE?
PLEASE GIVE YOUR OP1NYON

STUDENT FOLLOW-Up
DEL MAR COLLEGE
FIALDWIN AT AyERS
C9RPUS CHRIST!, TEXAS
794(14

DE88IE
470h
CORPUS CHRISTI TX

78416
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APPENDII K

POST CARD REMINDER

Dear Former Student:

We recently sent you a questionnaire requestIng information
about you and your activities since leaving Del Mir College.
Since the information is part of a study, it is important
that we hear from you.

If you have not already done so, would you please complete
the questionnaire and mail it to us today? We appreciate
your participation.

You: very truly,

44.09
Ronald S. Fite
Director of Placement

4 1
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EL MAR COLLEGE
CORPUS CHRIS11, TEXAS 78404

APPENDIX 1,

FIRST REMINDER LETTER
PROJECT FOLLOW-UP

Dear Former Student:

Werecently sent you a questionnaire requesting informatiori about
you and your activities since leaving Del Mar College. We have
not received your response, and it is important that we do.

Therefore, we are enclosing another copy of the questionnaire_and
a pre-addressed, postage-paid return envelope for your convenience.

If you have not completed the questionnaire, please fill in the
enclosed copy and mail it t0 us immediately. All responses will
be.treated as confidential and will be used only for research pur-
poses. We appreciate your cooperation.

Very truly yours,

,007410,

Ronald S. Fite
Director of Placement

RSF/isg

Enclosure
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Placement

DEL MAR COLLEGE
CpRPUS CHRISTI, TEXAS 78404

APPENDIX M

FINAL REMINDER LETTER

Dear Former Student:

We recently sent you a questionnaire relating to a study of former
students at Del Mar College. If you have not completed this
questionnaire and returned it to us, would you please take time
to do so now?

The purpose of the questionnaire is to obtain information about
your activities and feelings about Del Mar College. Each bit of
information will be used to evaluate how well Del Mar College serves
its students. Please help us by returning the completed questionnai e
today.

Your response will be treated in confidence and used with those from
other former students for this study.

Very truly yours,

Alai/
Ronald S. Fite
Director of Placement

RSF/isg
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APPENDIX N
EMPLOYER QUESTIONNAIRE

1701,SL SVX31 LLSIHIID S11di1O 3

NIMU1VEI 101

3931103 tiv1V 1301

suxad. 1sp40 sn0103 111.11Jad 13 ls-qd

cull/a Arldall SSHNI Sall

Dear Employer:

The person listed is a graduate of one of our vocational/technical pro-
grams. Since we are aware of the importance of fulfilling employer and
student training needs, we periodically conduct follow-up surveys of our
graduates to assist us in determining our degree of success. In our sur-
vey of graduates, we ask for the name and address of employers for the
purpose of making periodic contacts with individuals such as yourself
who may be willing to supply us with information regarding an "opinion
of the training received by the program graduate."

In this way, we hope to make the best use of our available resources to
fulfill your needs. If we can answer any questions or supply additional
information about the survey, please let us know. Thank you.

Ver truly yours,

Ronald Fifa_ Pineemon+ 114.+^.
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Pl cement

DEL MAR COLLEGE
CORPUS CHRISTI, TExAs 78404

APPENDIX 0

FOLLOW-UP REPORT
GRADUATE LVN'S

September 1, 1973 - August 31 1974

A. STUDENT FOLLOW-UP

1. Number of students studied 142

2. Number responding to follow-up (55) or 38.73%

3. Employment status of graduates respondin

Continuing education
Military 1

87.27%
Housewife (unemployed) 4 7.27%

1.81%
1.81%

Employed as LVN

Employed in other related filed 1 1.81%

Salary Rates
Low 390 Per Month
High 550 Per Month
Average 467 Per Month

Number that were satisfied and that would recommend their
training at Del Mar College as LYN'S - 100%

6. Number of employed LVN's that are satisfied with their present LVN
position:
Satisfied 90.00%
Not Satisfied 10.00%

Number of LVN graduates
Licensed 93.0
Not Licensed 3.5
No response 3.5

Ethnic Origin
Anglo 42%
Mexican American 51%
Black 7%

4 6
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Types of Employment
(Places)
Hospitals 69% as LYN
Nursing Homes 7% as LYN

Other 4% as INN
Doctor's Office 7%

Housewives 5%

Unemployed 2%

Continuing Educa -n 2%

Military 2%
F/T Employment -

Not Related 2%

B. EMPLOYER FOLLOW-UP

1. Employer Returns
51% Response

Over all rating of graduates
Excellent 39%

Good 52%

Fair 9%
Poor 0%

Types of assignments
A. Medications, charge & patient care
B. Team leader on med7surgical floor
C. Donor room technician level III
D. Charge Nurse
E. Inventory control, purchasing, minor surgical procedures

under supervision
F. floor nurse or Staff nurse (General Duty)
G. Staff LVN
H. Bedside nursing, assists with more difficult tasks when

needed
I. Team member & leader (Patient Care).
J. Bedside nursing (Total Patient Care)
K. Counseling, assist physicians
L. Nursery
M. Office nurse

47
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'Notes New Program
tes ig. Graduates

ores Partial Aug Graduates

APPENDIX P

STUDENT PLACEMENT
Date: September 5, 1975

GRADUATE FOLLOW-UP RESPONSES OF M.AY - AUG 1974 and
MAY 1975 DEL MAR COLLEGE GRADUATES FROM
VOCATIONAL, TRADE AND CAREER PROGLAMS

Thew are follow-up resulh and Ii, na
very eheald they Le represerded os total
number of graduates employed.

- I

LRitSU

V
ONE

A A
MONTH F OW-UP RESULTON YEAR FOLL W-UP TS

MAJOR fak°4°' of
Graduates

RotpondThg to
Follow-

Percentage
ileranding

No. Respond-
ing employed
in area trained

Avg. Monthly
Starting Salary

hr.wk.)
ht&JOR Number of

Graduates

f'&wnbo

Responding to
Follow-

Fcrcntogo
Rripondinq

No. lIcipond-
log employed
in area trained

Avg. Monthly
Stardng Salary

(40 hr vitt_..L

LL1ED HEALTH

_S40

ALLIED HEALTH

20.00 3 410.00
n 1

.t 0 0 0 0

50 .00 6 646°°.
Mal

H I 14 5 35.7) 4 736.00

Lione (RN) 24 52.19 21 638.00
Registered

61 0 0 0

**Mem
Aim (LVN) 42189 69.01 95

---- 422.00
VOCCtiOnal
Nurse LVN 159 63 39.67

la og c
chnology 0 0 0 0 0

.dialogic
Tachnol 0 0 0

lCHNICAL TECHNICAL

kiaTtectorol
!rifting 5 35.71 Architectural

Drafting
9 4 44.44 3 504.00

moseine
12 44.44 10 480.00 500

Procautnel
25 12 48.00 10 593.00

tufting
',analogy

4 25.00 1 500.00
_

Drafting
Jechnotrant

3 . 2

ethical
ter. Tech.

5 5 670.00 Electrical
ENtr .-Toch

3 1 33.33 765.00

ectronic
ef_. Tech.

17 10 58.83 10 717.00
_ _ _

Electronic
Ere,. Tech

17 6 . 9

Oa
widen

0 o 0 a 0 "991 4 2 30.00 0 0

te
0 0 50.00 2 465.

or cien
e. eh.

71.42 5 3,36.00 Marine S n
Elect. Te

4205. 496.00

4
Ireqf

wish
0 0 0 0 Mental

Health
10 40.00 2 400.00

9°
ience

31 22 70.96 21 653.00 hatice
Science

17 10 58.82 10 663.00

staumnt
nt

24 17 70.83 17 000.00 Reatsunant
Manatement 23.07 00

id-
0 0 -

Management
2 1 50.00 0 0

Duana INDUSTRIAL
p nee
tair 17 41.17 7

lance
537.00

Repair
6 882.00

Khania 15 31.25 15 579.00 Auto/native
Meat:mica

1

.
27.50

------
636.00

Wool 22 22 100.00 21 440-00 Clerical 11 5 4545 5 413.00

22 6 27.27 6 460.00 Compiter
rater

20 12

enetalogy 9 33.33 3 4°°.°° Cosmetology 2 42

1

n
17 11 14.70 11 725.00 DI')

Mechanics
15 6 . 67

no 9ap 20 8 40.00 8 582.00 chine Shop 13 4 30.76 4 848.00

No & TY 37 8 21.62 4 383.00 Fantle & TV 19 6 31.57 625.00

dgeratian &
03L6,..Cagigi_-___
retrial

30 4 13.33 4 725.00 Refrigeration &. 18 4 22.22 3 837.00

30 25 83.33 25 442.00 Secretarial 25 9 60.00
-

455.00

27.50 8 675.00 Weldir0 49 13 26.53 11

4 8
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APPENDIX Q

INSTRUCT ONS FOR INTERVIEWER

1. Identify yourself.

Example: John Doe
Del Mar College

2 Explain ytur purpose for contact.

3. If individual does not know how to respond, give examples.

4. Mark responses carefully on interview sheet.

Stay with questions: Do not stray frau perttnent informs-0 n.

6. Close interview with, "We will be in contact in the future.
Thank you for your cooperation.0

49
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APPENDIX R

SUGGESTIONS:

1 Why the study?

The information gathered will be used to get a better picture
of our students and their reactions to experiences at college
and later. We hope that this information will help us develop
more effective programs to serve our students.

2. Why the Phone or Exit_interview?

We are contacting a portion of those who will be included in
the.study_by various means. We wonder if these methods of
contact will increase our total response.

Why do you need to know my salary?

We are attempting to find the ranges of initial salaries so
we can better counsel students as to what they can expect in
different entering professions. We are interested in your
later salary to help us evaluate whether your training helped
you progress in your job.

4 If contact is totally resistaid or refuses to respond: Tactfully
close the interview as pleasantly as possible.

If parent, spouse or brother/sister states that he is not home:

Ask how to antact him now, or ask when he will return home.
Explain that you are going to take just 3 minutes to survey his
college experiences. (you are not a salesman or bill collector)

6. If parent, brother or sister states that he doesn't live there
anymore:

Ask for new number. Again assure them that your purpose is to
get some information about his college and later experience.

50
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APPENDIX S
VA FORM 22-8722 Fotm Apo/owed

OMB No. 7640111411

OCCUPATIONAL GRADUATE EMPLOYMENT QUESTIONNAIRE REPORTS CONTRO
SYMBOLMit

INPORTANT-Read instructions on reverse carefull before c . 1tin thu s

. _ u _N V I A _, SMH V

0 YES ill "vas," no twiner queetions need to be anewered) 0 NO (If "NO.'. continue to question 2A)

EA. SINCE COMPLETING THIS COURSE OF TRAINING, HAVE yOU WORKED IN AN OccurATIoN DIRECTLY RELATED TO THIS TRAINING?

YES or "YES," compiete Items 3B snd 2C and thrs1 skip to Bern 6A) NO (If NO," continue to question 3A)

OCCUPATION AND MOST IMPORTANT DUTIES OR ACTIVITIES 2C, NAME AND ADDRESS OF THAT EMPLOYER

A. SINCE COMPLETING TH S COURSE OF TRAINING HAVE yOU WORKED IN A cLOSELy
FOR WHICH THIS COURSE PROVIDED TRAINING? (Answer "yes.' only it the skills
the "oiosely reisrod ,...,

[J Y Es (II YES," roroplato /Owns 3B and 3C and skip to Item 6A)

you
RELATED jos. COMPARABLE IN LEV L. TO THE TYPE OF WORK

hove used from this alAto sre essential (or intiatecto portonnence 01

NO (If "NO," continue to question 4A)

B. OCCUPATION AND MOST IMPORTANT DUTIES OR ACTIVITIES SC. RARE AND ADDRESS OF THAT EMPLOYER

4A. SINCE yew ANSWERED NO' TO 0uESTION5 2A AND 3A, ABOVE, HAVE YOU BEEN
THIS COURSE PROVIDED TRAINING?

AVAILABLE FOR EMPLOYMENT IN THE TYPE OF w/ORK FOR WHICH

NO Of "NO," complete Item anyEs Of "YES," skip to Item 64)

B. CHECK THE BOX BELOW WHICH BEST EXPLAINS WHY Top RAvE REIT DEER AVAILABLE FOR EMPLOyMENT IN THIS

My SCHOOLING

STATUS CHANGED. CAUSING ME
A NEW CAREER

(Explain)

TYPE OF WORE

EouREE FOR
ENRICHMENT, A

OR RECREA.
PURPOSES ONLY

the Of. Bill)

i BECAME DISABLED AND CANNOT DO THIS Type
OF woRK i HAVE CONTINUED IE

PERSONAL.

I BECAME PREGNANT, CAuSING ME TO FOREGO A MY MARITAL
NEW CAREER LJ TO FOREDO

AVOCATIONAL,
TiONAL
(Not under

I WAS UNWILLING TO MOvE TO A NEW LOCALITY TO
TAKE AN AVAILABE JOB III OTHER REASONS

5. REMARK.,

SA. SIGNATURE OF GRADUATE BB. DATE SIGNED BC. GIVE TEIEPIIONE NUMBER
WHERE YOU CAN WE REACHED

THIS Is TOE END OF THE QUESTIONNAIRE, THANE YOU FOR YOUR COOPERATION. PLEASE dETURN THE CO4IPLETED QUES-
TIONNAIRE tV THE ENCLOSED, PRE-ADDRESSED ENVELOPE PLEASE HAIL IT TODAY

TO DE COMPLETED BY SCHOOL
A TA PROVIDED BY:

0 SCHOOL RECOROS0 QUESTIONNAIRE INTERVIEW

DATA AuTHENTICATED BY: fSInoh,ro no d T,IIo of aehool facial OATE

VA FORM n n
mAy Ms A dilL 722 40
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(Insert e and address or letterhead)

NA OF GRADUATE

ADDRESS OF GRADUATE

School records show that you completed
TITLE OF COURSE (Prog

the ate o n-
DATE COMPLETED

We axe requiled by Public Law 93-508 to obtain information for all persons completing thecourse identified above. This information will be provided to the State approving agency which
approves courses for veterans training under the GI bill. It may also be made availa'ole to certainagencies of the Federal government.
THE INFORMATION YOU PROVIDE WILL BE USED FOR STATISTICAL PURPOSES ONLYAND YOU WILL NOT BE IDENTIFIED IN REPORTS PREPARED FROM THESE DATA.

Please provide answers to questions on the other side of this page. The instructions for eachquestion are given below. If your address has changed from the one shown above, please giveyour new address in item 5 (Remarks).

Question 1:.

Question 2:

Que

This question is intended to identify only those persons who were on active duty
in the Armed Forces of the U.S. at the time they COMPLETED this course.
Persons answering "YES" to question 1 should not complete the remainder of the
questionnaire but should return it in the enclosed, pre-addressed envelope.

This question is intended to identify persons who have worked in the specific
occupational category for which the course was designed to provide training.

on 3: This question is bitended to identify persons who have worked in an occupational
category of comparable level which is closely related to the occupational category
for which the course was designed to provide training. You should answer "YES"only if the skills you have used from this course are essential for satisfactory
performance of the "closely related" job. (For example: A keypunch operator is
not a closely related job for a computer operator cotese; a local delivery truck
driver is not a closely related job for a large diesel tractor trailer opeator course.)

This question is intended to identify persons who have not been available for
employment in a directly related or closely relate4 occupational category or whohave been unwilling to accept a reasonable offer of such employment.

Que 'on 4:

41
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